                                              STUDENT CAREER EXPERIENCE PROGRAM                                  Date    

BETWEEN

U. S. ARMY ENGINEER, HUMAN RESOURCE OFFICE

ENGINEER RESEARCH AND DEVELOPMENT CENTER

AND

INSTITUTION

This agreement provides a basis for mutual understanding between the above parties in matters relating to Federal employment of Student Career Experience Program students who are enrolled in post high school programs and who will be assigned to the U. S. Army Corps of Engineers.

l.  PURPOSE OF THE ARRANGEMENT:

The anticipated result of this agreement is that each party will assist the other in the accomplishment of its program objectives.  For the institution, it is recognized that such objectives are primarily educational in nature.  While concerned with the enrichment of curriculum and student learning, the Federal agency must also be primarily concerned with utilizing the Student Career Experience Program to meet its short‑term and long‑term staffing needs.  Mutual support of these primary objectives may result in other benefits, not only to the parties of the agreement, but also to each participating student.

2.  AGENCY RESPONSIBILITIES:

In this arrangement the agency will:

a.  Designate a staff member to maintain liaison with the educational institution.

b.  Inform the institution of available work opportunities.

c.  Establish work schedules which accommodate the academic calendar of the institution and enable the students to meet the requirements of both the institution and the agency for completion of the program.

d.  Select appointees from among students referred by the institution without any discrimination on the basis of race, ethnic background, creed, national origin, sex or age.

e.  Process all personnel actions relating to the student's employment and keep all necessary employment records.

f.  Respond promptly to referrals of students by colleges.

g.  Relate work assignments to each student's major areas of study and make every effort to maximize the student's learning from his/her work experience.

h.  Place students under competent supervisors and orient them to the work environment and the conditions governing their Federal employment.

i.  Conduct periodic appraisals of each student's performance and provide counseling that will improve performance.

j.  Provide needed reports to the institution on student performance.

k.  Notify the institution as far in advance as possible of the agency's intent to terminate a student's employment.

3.  RESPONSIBILITIES OF THE INSTITUTION:

The institution will:

a.  Designate a representative to work with the agency liaison officer.

b.  Inform all likely student candidates of the agency's education opportunities.

c.  Refer all interested and qualified candidates to the agency without discrimination, including veterans discharged under honorable conditions.

d.  Correlate work and study in a manner that will assure maximum learning on the part of each student.

e.  Furnish the agency with requested information about the student's fields of study and academic standing.

f.  Inform the agency of any change in a student's status, including termination of study, shifts to other major areas of study, and failure to maintain required standards of the institution or agency.

4.  CONDITIONS OF STUDENT EMPLOYMENT:

a.  Student Eligibility.  The student must:

(1) Be enrolled in a curriculum leading to a degree on at least a half‑time basis (usually at least 6 semester hours or the equivalent) and must be pursuing a major field of study related to the job for which he/she is being considered.

(2) Be enrolled in the institution's Student Career Experience Program.

(3) Be recommended to the agency by the appropriate staff of the educational institution.

(4) Be a citizen of the United States of America or a native of a country which owes permanent allegiance to the United States.

(5) Non‑citizens may be appointed to the Student Career Experience Program provided that: 

                                (a) The student is lawfully admitted to the United States as a permanent resident or otherwise authorized to be employed;

                                (b) The agency is authorized to pay aliens under the annual appropriations act ban and any agency specific enabling and appropriation statutes.

                                (c) All students in the Student Career Experience Program must be U. S. citizens at the time they are non-competitively converted to a career conditional appointment.

(6) Be 16 years of age or over.

(7) For associate or baccalaureate programs, maintain at least a 2.0 overall average on a 4.0 scale or the equivalent, a grade C or above in all major fields of study at all times, and a record that is in all ways predictive of graduation.  For graduate programs, maintain at least a 3.0 overall average on a 4.0 scale or the equivalent, a grade B or above in all major fields of study at all times, and a record that is in all ways predictive of graduation.  

(8) Meet medical requirements.

(9) Meet security and suitability requirements.

b.  Appointment.

(1) Students are appointed under the authority provided in section 213.3202(b) of the Code of Federal Regulations.

                    
(2) For associate or baccalaureate programs, students may be appointed in a SCEP position at grades GS-2 through GS-4.  No initial appointments are made at the GS-5 level.  For graduate programs, students may be appointed in a SCEP position at grade GS-5 or above depending on education (see (3) below).  Technical/trade program students (Wage Grade) may be appointed at the appropriate grade level based upon their qualifications, i.e., education and experience.  

                      (3) The following are the minimum qualification standards for appointment at each grade:        



           Student Trainee GS-2 - High School diploma or equivalent.



           Student Trainee GS-3 - Completion of 1 academic year of post-high school study.




    Student Trainee GS-4 - Completion of 2 academic years of post-high school study or   

                                                                       Associate's degree.

                                 Student Trainee GS-5 - Completion of 4 academic years of post-high school study    

                                                                       leading to a bachelor's degree or 4 academic years of pre-

                                                                       professional study.

                                 Student Trainee GS-7 - Completion of 1 academic year of graduate level education, or
                                                                       Bachelor's degree with superior academic achievement, or 5

                                                                       academic years of pre-professional study.

                                 Student Trainee GS-9 - Completion of 2 academic years of graduate level education or    

                                                                       Master's or equivalent graduate degree.

                                 Student Trainee GS-11-For research positions, completion of all requirements for a 

                                                                        Master's or equivalent program.

                                 Student Trainee (WG) must possess the ability to learn and advance as demonstrated

                                                                      through enrollment in a technical/trade degree/certification

                                                                      program relative to the duties to be performed.

(4) All appointments are for the full period extending from the initial appointment to a date not to exceed 120 days after satisfactory completion of the requirements for his/her diploma/certificate/or degree.  Extensions beyond 120 days after graduation violate the provisions of an Executive Order 12015 of the President of the United States.  

(5) A student's appointment may be terminated at any time for any of the following reasons:

           (a) Resignation;

           (b) Change to a curriculum, which will not qualify him/her for the position in which 

                 employed;

           (c) Suspension, expulsion, or withdrawal from the educational institution;

           (d) Unsatisfactory work performance;

            (e) Failure to maintain academic standards;

            (f) Physical unfitness for duty;

            (g) Inability of the agency for administrative reasons to retain the student in the job.

 c.  Agencies, institutions, and students should agree on a formally-arranged schedule of school and work to ensure that:

                    (1) Work responsibilities do not interfere with academic performance;

                    (2) Completion of the educational program (awarding of diploma/certificate/degree) and completion of the Student Career Experience Program are accomplished in a reasonable and appropriate timeframe;

                    (3) The agency is informed and prepared for the students' periods of employment; and

                    (4) Requirements for non-competitive conversion to career conditional employment are understood by all parties.

d.  Pay and Benefits.

(1) Students will be paid in accordance with the regular pay schedules established for their grades and will receive any authorized payment for overtime.

(2) Students are paid for holidays, which fall within their work periods if regulations qualify them for such pay.

(3) Students earn sick leave at the rate of 4 hours per pay period (every two weeks) for full time employment or 1 hour per pay period for every 20 hours for part-time employment and annual leave at the rate authorized for their length of Federal service, including military service (minimum of 4 hours per pay period).

 

(4) For students, participation in the Federal Employee's Retirement System is mandatory. 

(5) The student is eligible for life insurance and health insurance unless he/she waives it. 

(6) When not in pay status, students will be placed on leave without pay and will be required to pay health premiums while in a non‑pay status.

(7) Students may be authorized 100% tuition assistance, books and fees. 
NOTE:  While in a work status, students are eligible for training the same as other employees.

                  
(8) Whenever tuition is paid, the student must sign a Continued Service Agreement.  This Agreement provides for employment for a period equal to the length of training.  It does not require the agency to provide employment to the student upon completion of degree requirements.

e.  Promotion.

(1) Student trainees may be promoted to higher-graded trainee positions (or equivalent pay in a pay band system) based on their Federal Government student trainee work experience and education as follows:


(a) To GS-3:  Completion of one full semester or the equivalent of post-high school     

                               Study and one period of student trainee work experience.


(b) To GS-4:  (a) Completion of one academic year of study and two periods of student 

                               trainee work experience; or (b) completion of 1 1/2 academic years of 
                               study.


(c) To GS-5:  Completion of three academic years of study leading to a bachelor's or  

                               higher degree and one period of GS-4 student trainee work experience; or


         completion of 2 1/2 academic years of study leading to a bachelor's or  

                               higher degree and six months (at least 960 hours) of GS-4 student trainee 

                               work experience.

                              (Where target occupation follows a one-grade interval pattern.)     

       (d) To GS-6:  Completion of 4 academic years of study (or all requirements) for a    

                               bachelor's degree and completion of one period of GS-5 student trainee

                               work experience.  

                               (Where target occupation follows a two-grade interval pattern.)      

       (e) To GS-7:   (a) Completion of 4 academic years of study (or all the requirements) for a

                               bachelor's degree and completion of one period of GS-5 student trainee

                               work experience, or (b) completion of 4 academic years of pre-

                               professional study and completion of one period of GS-5 student trainee

                               work experience.

        (f) To GS-9:  (a) Completion of 1 full year of graduate level study and completion of 

                               one period of GS-7 student trainee work experience, or (b) completion of

                               5 academic years of pre-professional study and completion of one period 

                               of GS-7 student trainee work experience.

        (g) To GS-11:  (a) Completion of 2 full years of graduate level study and completion of

                                 one period of GS-9 student trainee work experience.


                             (h) For WG    (Wage Grade) position:  Upon receipt of program degree/certificate and

                                                    demonstrated ability to perform the duties of the position with little or no

                                                    supervision, the student trainee may be promoted to intervening grades or

                                                    the specific journeyman grade for the series assigned                           

(2) Promotion from one grade to another is at the discretion of the agency and is contingent upon the student meeting the performance requirements of the agency. 

5.  PROGRAM CONVERSION FOR NON-COMPETITIVE CONVERSION:

a.  Students appointed under Schedule B, 213.3202(b) may be non-competitively converted to a career or career-conditional appointment under Executive Order 12015 when students have:

(1) completed within the preceding 120 days, at an accredited school, course requirements conferring a diploma, certificate, or degree;

(2) Completed at least 640 hours of career-related work before completion of or concurrently with, the course requirements;

(3) Been recommended by the employing agency in which the career-related work was performed; and 

(4) Met the qualification standards for the targeted position to which the student is appointed.

b.  Conversions must be to an occupation related to the student's academic training and career related work experience.  

c.  The non-competitive conversion may be to a position within the same agency or any other agency within the Federal Government.

d.  Although the prime purpose of Federal employment of students is to prepare students for the agency's permanent work force, an agency sometimes cannot, for administrative reasons, convert noncompetitively all the graduates which it has trained as students or cannot convert at the grade for which a person is eligible.  Students who are not converted may seek eligibility through the competitive process in the same or another area of work.  Those who do not meet the work requirements for noncompetitive conversion may also seek eligibility through the competitive process.

e.  Students who are not appointed within 120 days after graduation will be terminated.

6.  CONDITIONS OF AGREEMENT:

a.  The conditions of this agreement are in general conformity with Federal regulations.  It is understood, however, that they at no time supersede, alter or take the place of such regulations.  Many of the conditions are subject to immediate change by new legislation or policy revisions and are mandatory.  Changes which are not required by new laws or regulations will be made only by mutual consent of the agency and the institution.

            b.  This agreement becomes void if there have been no students from the educational institution employed by the agency within the preceding 12 months.

Signed_________________________________                  Signed__________________________________  
             Institution's Representative            Date                                  Agency's Representative                Date

                                                                                                  Douglas D. Watts, Human Resources Officer                                     Name/Title                                                                               Name/Title                                      

                                                                                                  US Army Corps of Engineers
                                                                                                  ATTN:  PECP-SWR-O

                                                                                                  4155 Clay Street, Room 115

___________________                 _____________                Vicksburg, MS  39183-3435________________

Address                                                                                     Address

_____________________________________                         (601) 631-5873_________________________

Phone Number                                                                          Phone Number

